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Description
Are you a highly motivated and ambitious graduate student looking to gain valuable
hands-on experience in a dynamic and innovative organization? SEI is offering
Graduate Associate Internships to talented individuals who are eager to make a
meaningful impact in the field of education and professional development.

Responsibilities

Research and Analysis: Conduct in-depth research on the latest trends
and best practices in education and professional development. Analyze data
and provide insights to support our ongoing initiatives.
Project Support: Collaborate with cross-functional teams on various
projects related to curriculum development, training programs, and
educational content. Assist in project management, planning, and execution.
Content Creation: Contribute to the development of educational materials,
including written content, presentations, and multimedia resources. Help
create engaging and informative content for both online and in-person
delivery.
Program Evaluation: Assist in the evaluation of educational programs and
initiatives. Gather feedback and data to measure the impact of SEI’s
offerings and help identify areas for improvement.
Administrative Support: Provide administrative support to ensure the
smooth operation of various educational programs and initiatives. This may
include scheduling, logistics, and participant communication.
Collaboration: Work closely with mentors and colleagues to learn from
experts in the field of education and professional development. Collaborate
on cross-functional projects and contribute to a culture of teamwork and
innovation.

Qualifications

Currently enrolled in a graduate program in education, instructional design,
business, or a related field.
Strong research and analytical skills.
Excellent written and verbal communication skills.
Highly organized and detail-oriented.
Ability to work in a fast-paced and collaborative environment.
Enthusiasm for learning and professional development.

Job Benefits

Valuable hands-on experience in a dynamic and innovative organization.
Opportunity to make a meaningful impact in the field of education and
professional development.
Mentorship and guidance from experienced professionals.
Networking opportunities within the education and professional
development industry.

Hiring organization
SEI

Employment Type
Intern

Duration of employment
3 Months

Industry
Financial Services

Job Location
Johannesburg, Gauteng, South
Africa, 2000, Johannesburg,
Gauteng, South Africa

Working Hours
09

Date posted
November 19, 2024

Valid through
08.11.2025
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Competitive compensation.

Contacts

1. Prepare Your Application Materials:
Update your resume to highlight your relevant education, skills, and
experiences.
Write a cover letter specifically tailored to the internship position at
SEI. In your cover letter, express your enthusiasm for the role and
explain how your skills and background align with SEI’s mission and
the responsibilities outlined in the job description.

2. Compile Work Samples (if applicable):
If you have relevant work samples, such as research papers,
educational content, or projects, consider including them to
showcase your abilities.

3. Check Application Deadline:
Make sure to note the application deadline specified in the job
posting to ensure your application is submitted on time.

4. Submit Your Application:
Send your application materials to the provided email address
mentioned in the job description. Be sure to attach your resume and
cover letter and include any additional information requested in the
job posting.

5. Follow Application Instructions:
Carefully follow any specific application instructions provided in the
job posting. This may include using a particular subject line in your
email or including specific information in your application.

6. Double-Check Your Application:
Before sending your application, review it to ensure there are no
errors or omissions. Ensure that your contact information is
accurate, and your documents are well-formatted.

7. Write a Professional Email:
Compose a professional and polite email to introduce yourself and
your application. Mention the position you’re applying for and
express your excitement about the opportunity.

8. Wait for a Response:
After you’ve submitted your application, wait for a response from
SEI. They may contact you for an interview or request additional
information.

9. Prepare for an Interview (if contacted):
If you are selected for an interview, prepare by researching the
company and practicing your responses to common interview
questions. Dress professionally and be ready to discuss your
qualifications and enthusiasm for the role.

10. Follow Up (if necessary):
If you don’t hear back from SEI within a reasonable time frame after
the application deadline, you can consider sending a polite follow-up
email to inquire about the status of your application.
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